
Your address
Name and address of 
Head of Education 

Dear Mr/Ms 

Following the recent European Court of Justice ruling that clarified the entitlement to accrue holidays while on maternity leave, I am writing to ask that you honour the additional holidays that I believe I accrued while on maternity leave from ( insert start and finish date of ML) 
I am a teacher at ..................................... and my child was born on the (date).    I returned to work on (date) having been granted XX days special leave to compensate me for the loss of holidays during my maternity leave..
 However in light of changes to the legislation in 2008 I now understand that these special days did not meet my entitlement for holidays accrued during my maternity leave.  I would be grateful if you would recalculate my accrued leave entitlement for the period .................................................
I look forward to hearing from you.

Yours sincerely
Insert name 
Cc:  
Head of HR (or dedicated Teacher HR person) 


SSTA 
